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0 NopsigKe paspaboTKu, NPUHATUS N YTBEPXKAEHNSA NTOKaNIbHbIX HOPMAaTUBHbIX aKTOB
MyHMUMNaNbHOro 6IKETHON0 A0 KO/IbHOI0 06pa3oBaTe/IbHOro yUpeXxaeHums
«[eTckuin can «Konobok»

AKcyb6aeBCKOro MyHMumMnanbHoro pamoHa Pecny6inkmn TatapcTaH

1. O6LiKre NonoXKeHUs

11 [MonoxeHne o0 nopagke paspaboTKW, MPUHATUA U YTBEPXAEHUA  JIOKASIbHbIX
HOpPMaTMBHbIX akToB (fanee - T[10/I0OKEHME) MYHULMNANBHOrO OHLXETHOro AOLIKO/IbHOIO
06pa3oBaTenlbHOro yupexaeHus «[etckuil cag «Konobok»» AKCYy6aeBCKOro MyHWULMNanbHOMo
palioHa Pecny6nvku TaTapcTaH (ganee - YupexzaeHue) pa3pabotaHO B COOTBETCTBMM CO CTaTbel
30 ®depepanbHOro 3akoHa oT 29.12.2012 r. Ne 273-®3 «0O6 o6pasoBaHuM B Poccuitickoi
depepaymmn» (¢ n3m. Ha 08.08.2024r.), Tpyposoro kogekca P®, NpaxpaHckoro kopgekca P®,
YcTaBa YupexeHus, ¢ Lenbio pasrpaHuyeHns NoHOMOUNIA, onpeaeneHns nopagka AeicTsuid, n
HanpasfeHo Ha un36exaHue HapylweHW  KOHCTPYKTUMBHbIX HOPM, HOPM  TpYyAOBOro
3aKOHOaTeNlbCTBa, 3aKOHOAaTeN1bCTBa 06 06pa30BaHNK 1 UHBIX NPaB 1 CBO6OS, rpaxaaH.

1.2. MonoxxeHune onpegenser obuwme TpebOBaHWA K MOPAAKY pPa3paboTKM MPOEKTOB
NOKaJIbHbIX aKTOB, OCHOBHble TpebOBaHWA K COAEpPXaHWI0 JI0KallbHbIX HOPMATUBHbLIX aKTOB,
NOPSAKY MPUHATUSA YKa3aHHbIX aKTOB, & TaKXXe BHECEHMe B HUX [LOMOSHEHUA U U3MEHEHMWIA.
Llenamu n 3agadyamu MonoxeHus aBna0TCA:

* CO3[aHue efMHON N COrnacoBaHHOM CUCTEMbI IOKA/IbHbIX HOPMATUBHbIX aKTOB;

* obecneyeHvie NPUHLMNA 3aKOHHOCTW B HOPMOTBOPYECKOW AeATeNIbHOCTY;

* COBEpLUEHCTBOBaHWe npouecca MOATOTOBKW, O(OPM/EHUS, MPUHATUA W peann3auun
NOKa/IbHbIX HOPMATUBHbIX aKTOB;

e MpefoTBpalleHne Ay6/1MpoBaHUA pPerynmpoBaHns O0OLLECTBEHHbIX W 06pa3oBaTeNbHbIX
OTHOLLIEHWIA.

1.3. MonoxeHve NBNAETCA NIOKa/lbHbIM HOPMaTUBHbIM akTomM MBAOY «[eTckuii caj
«K0nobok» 1 BBOAUTCA B AelCTBME NPUKa3oM 3asegytowiero MbAOY.

2. NoHATMe NOKaNIbHOro HOPMAaTMBHOIO aKTa

2.1. MMoHATME NOKaNbHOro HOPMATUBHOIO aKTa.

MoA noKanbHbIMU HOPMATUBHLIMU aKTaMU B CMbIC/IE HacToALLEero NonoXeHns NOHMMaKTCA
paspabaTbiBaeMble M MPUHUMaeMble B YUpeXAeHUM B COOTBETCTBMM C €ro KOMMEeTeHUMeNn,
onpefeneHHON [AelCTBYHOLWMM  3aKoHOAaTeNbcTBOM M YctaBoM MBAOY, BHYTpeHHME
[LOKYMEHTbI, yCTaHaBNMBaloLWinMe HOpMbl (NpasBuia) 06LLEro xapakrepa, npefHasHavyeHHble anA
PerynnpoBaHus NPOVN3BOACTBEHHOWA, ynpaBneH4ecKoid, (hMHaHCOBOWA, Ka[lpoBOWA,
06pa3oBaTesibHOW ¥ MHON (hYHKLMOHaNbHON AeATeIbHOCTU BHYTPU YUpexaeHus.

JlokanbHble HOPMAaTWMBHbIE aKTbl YupexaeHus [AeWACTBYIOT TO/MbKO B Mpejenax AaHHON
06pa3oBaTe/ibHOW OpraHun3aLum 1 He MOTyT PerynnpoBaTth ee OTHOLLEHUS BHe ee.

2.2. JlokanbHble HOPMaTMBHbIE aKTbl, Perynupyrolme obpasoBaTe/ibHbIA npouecc B
YupexaeHun, KOHKPETM3UPYHT npaBa W 0053aHHOCTM  YYaCTHMKOB  06pa3oBaTesibHbIX
OTHOLLIEHWIA.

2.3. JIoKanbHble HOpMaTUBHbIE aKTbl, PerynupyroLime TpyAoBble OTHOLEHUA B YUpexaeHuu
COCTaBNAOT 0COOYyH 006nacTb OTHOLWIEHUIA Mexay paboTogateneM U paboTHUKaMu,



pa3pabaThlBatOTCA UISI pealu3alid  MpaB pPabOOTHHUKOB, HCIOJHEHHUS HMMH OOS3aHHOCTEH,
NOJIePKAHUS TUCLUILINHBI B TPYIOBOM KOJUIEKTHUBE.

Hopwmbl JTOKanbHBIX HOPMATHBHBIX aKTOB, YXYALIAOIIHUE TIOJOXKEHHE pPaOOTHUKOB IO
CPAaBHEHHIO C YCTAHOBJICHHBIM TPYAOBBIM 3aKOHOJATENbCTBOM M WHBIMH HOPMATHBHBIMH
NPAaBOBBIMU aKTaMH, COJEPKAIIUMH HOPMbI TPYAOBOrO TmpaBa, KOJIEKTHBHBIM IOTOBOPOM,
COMJIAIICHUSIMH, a TaKXe JIOKAJIbHbIE HOPMATHBHBIE aKThI, MNPHHATbIE O3 COOMOaeHMH,
YCTaHOBJEHHOTO CT. 372 Tpynosoro konekca P® mopsnka ydera MHEHUs NPEACTABUTEIBHOTO
opraHa paOOTHHKOB, He MOJUIEKAT MPHUMEHEHHIO.

JlokanbHbIE HOPMATHBHBIE aKThI YTBEPIKIAIOTCA padoTonaTenieM (3aBEAyIOMUM) B Mpeaesiax
KOMIIETEHIINH B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATENbCTBOM W HWHBIMH HOPMATHBHBIMH
NPAaBOBBIMU aKTaMH, COJEPXKAIIUMH HOPMbI TPYAOBOTO TNpaBa, KOJJIEKTHBHBIM JOTOBOPOM,
cornamenusivu (4. 1 ct. 8 TK PO).

2.4. Yau(uuupoBaHHbIX (GOPM ISl IPUHATHS JIOKAJIbHBIX HOPMATHBHBIX aKTOB Y UPEKICHUS
HE yCTaHaBJHMBaeTCs. MCKIIOUeHneM COCTaBISIIOT mTaTHoe pacnucanue (popma Ne T3), rpaduk
ormyckoB (popma NeT-7) u (opMbl JIOKATBHBIX HOPMATHUBHBIX AaKTOB, YTBEP)KACHHBIC
ITocranosnennem ITockomcratra Poccum ot 05.01.2004 r. Nel «OG6 yrTBepkaeHHH
yHH(PULIHMPOBAHHBIX (OPM MEPBUYHON YU4ETHOW JOKYMEHTALMH 0 Y4ETy TPYAa U €ro OIIaThD».
@opMBl  OCTaNbHBIX  JIOKAJbHBIX  HOPMATHBHBIX  TAKTOB, 3aBEAYIOIIUN  OmNpeaessieT
CaMOCTOATENBHO.

3. Buabl JIOKaIbHBbIX HOPMATHBHBIX AKTOB

3.1. B cooTtBercTBUM ¢ YCTaBOM J€ATENBHOCTb YUPEKACHUS PETrIAMEHTHPYETCA
CJIEeNYIOLUMH BUAAMH JIOKAJIbHBIX HOPMATUBHBIX AKTOB: MOJIOXKEHUs, TOCTAHOBIICHHUs], PELICHMUS,
MPUKA3bl, PACHOPSDKEHUs, WHCTPYKLUUH, [OOJDKHOCTHBIE MHCTPYKLMM, IIPAaBUJIA, MOPSIKH.
IlpencraBneHHBII NEpeYEeHb BUAOB  JIOKAJBHBIX HOPMATHUBHBIX AKTOB HE  SIBJSETCS
HCYEPIBIBAIOIIUM.

3.2. JlokanbpHBIE HOPMATHBHBIE aKTHI MOTYT OBITH KIaCCU(DUIIMPOBAHBI:

a) Ha TPYNITBI B COOTBETCTBUH C KOMITETEHIUEH YUPEKIESHHS:

* JIOKaJIbHbIE HOPMATUBHBIE AKThl OPraHU3ALIMOHHO — PACIIOPSIAUTENIBHOIO  XapakTepa,

* JIOKaJbHblE HOPMATHUBHBIE AKThl, PErJaMEHTUPYIOIIME BOMNPOCHI  OPraHU3aLUU
00pa30BaTeNbHOTO MPOLECCa,

* JIOKaJbHbIE HOPMATHUBHBIC AaKThl, PETJIAMEHTHPYIOIIME OTHOLIEHHs padoTonmaTtens cC
pabOTHHUKAMH M OPTaHU3ALNI0 YIeOHO-METOAMUYECKONH PadoThI;

* JIOKaJbHblE HOPMATHUBHBIE AKTBl, PErJIaMEHTUPYIOINME [EATEeIbHOCTb  OPraHoB
CaMOYTIPABJICHHS],

* JIOKaJbHbIE HOPMATHUBHBIE AKThI, PETJIAMEHTHPYIOIINE aAMHUHACTPATHBHYIO U (PHHAHCOBO-
XO3AMCTBEHHYIO AEATENbHOCTD,

* JIOKaJIbHbIE HOPMATHUBHBIC aKThI, 00ECIIEUNBAIOIINE BEICHHIE AEIOPON3BOACTBA.

0) 1o KpUTEPHSM:

* TI0 KPYTY JIML; PACIPOCTPAHSIOIINECS HAa BCeX paOOTHUKOB U HE PaCIPOCTPAHSIIOLINECS Ha
BCEX PaOOTHUKOB OpraHHU3allY,;

* 1O crnoco0y MPHUHSTHA: MPUHUMAEMble PYKOBOIUTENEM EIMHOIMYHO M NMPUHUMAEMBbIE C
yUETOM MHEHHs TPENCTaBUTEIbHOIO OPraHa YYaCTHHUKOB OOpA30BATENbHBIX OTHOIIEHUH WIIH
OpPraHOB CaMOYTIPABJICHHUS],

* IO CPOKY ACUCTBUA: MOCTOSHHOIO NEHCTBHs, C ONPEIEICHHBIM CPOKOM NEHCTBHS,

* IO CPOKY XPaHEHHUs: IOCTOSHHOIO XPAHEHHUsI U BPEMEHHOIO XPaHEHHSI.

4. CTPYKTYpAa U coep:KaAHHE JIOKAJIBHBIX HOPMATHBHBIX AKTOB
4.1. CtpykTypa u coepkaHue JOKaJIbHBIX HOPMATHBHBIX aKTOB 3aBUCST OT KPyra BOIIPOCOB:
4.1.1. TlpumepHast CTPyKTypa MOJIOKEHUs (MOPsAKa):
+ ofmue monoxkeHus: (mpeamOyjia) - B HEW yKa3blBaeTCs IEIU W MOTHUBBI TIPHHSTHS
HOPMATHUBHOTO MPABOBOTO aKTa, OPSIIOK MPUHSTHS U CPOK NEHCTBUS, MOHATHHHBINA anmapar;
* coaep)KaTeNbHAsh YacTb - COJEPXKHUT OOs3aTenbHblE pa3feNbl, Ha3BaHHUA pa3ZeioB
OoQOpMIISIIOTCST B BUZE IYHKTOB, KOTOpPbIE HYMEPYIOTCS apaOCKUMH mHdpamMu ¢ TOUKOH H



BBIJIEJIAFOTCS. JKUPHBIM LIPU(PTOM MM CTPOYHBIMH OyKBaMH (TEKCT BHYTPH Pa3fesioB OOBIYHO
OEeTUTCS Ha MYHKTBl M TOJNYHKTBI, KOTOPblE MOTYT HMEThb OYKBEHHYIO, LHU(POBYIO HWIIH
MapKepHYI0 HyMepaLuio.

4.1.2. IIpumepHas CTPYKTypa AOJKHOCTHON UHCTPYKLIMH:

oO011He MOJI0KEHHUS,
TOJKHOCTHBIE O0SI3aHHOCTH
npaBa,;

OTBECTCTBCHHOCTD.

4.1.3. IlpumepHasa ctpykrypa KOJJIEKTUBHOrO OOTOBOpa OMpPENEseTcs CTOPOHAMH, HO B
OCHOBHOM COCTOUT U3 HECKOJIbKUX Pa3AesiOB U MPUIOKECHUH:

BCTYNUTENbHAsT YacTh (B HeH (OPMYJIHMPYIOTCS OCHOBHBIE HANPABICHUS Pa3BUTHUS

OpraHu3aLum);

npasa 1 00SI3aHHOCTH aAMUHHCTpPALUY, pPaboTONATEIS,
npaBa U 00s3aHHOCTH PAOOTHUKOB U UX MPEIACTABUTENbHBIX OPTaHOB.

4.1.4. Ilpumepnas cTpykrypa [IpaBun BHyTpeHHEr0 TPYAOBOrO paCHoOpPsIAKA:

o011 M€ MOJI0KEHUS,

MOPpAAO0K MprueMa U YBOJIbHCHUA pa6OTHI/IKOB;

OCHOBHBbIE MpaBa, 00s3aHHOCTU U OTBETCTBEHHOCTh pabOTOAATENS,
npaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTb Pa0OTHHKOB,

pekuM pabOThI M BPEMsI OT/IBIXA;

ormiara Tpyna,

MECPBI MOOIPECHNSA U B3bICKAHUA,

3aKJIFOUMTEIbHBIE TTOJIOKEHHSI.

4.1.5. Tpynosoii nporoBop (3(p¢eKTUBHBIA KOHTPAKT) HE MOXKET COAepXkKaThb HOPMBI,
YXYIIIAOLUINE MOJIOKEHHsT PaOOTHUKOB MO CPABHEHUIO C TPYAOBBIM 3aKOHOJATEIBCTBOM,
KonnexkTuBHBIM OrOBOpOM, coryameHussMu. llpumepHast CTpykTypa TPYZOBOTO JIOTOBOpa
(3¢ (hexTHBHOTO KOHTPAKTA):

npeamOya;

oO011He MOJI0KEHUS,

npasa 1 00SI3aHHOCTH Pa0OTHHKA,

npaBa U 00s3aHHOCTH PadOTONATENS,

ormJjiara Tpyna,

pabouee BpeMs 1 BpeMsl OT/IbIXa,

COLMAJIPHOE CTPAxXOBAaHUE U MEPhI COLMATIbHON MOIAEPIKKH paboTHHKa,

MPENyCMOTPEHHBIE 3aKOHOATEIbCTBOM, OTPACIEBBbIM COTJIALIEHUEM, KOJUIEKTUBHBIM JOTOBOPOM,
HACTOSILIIUM TPYAOBBIM IOTOBOPOM,

HHBIE YCIOBUS TPYIOBOIO AOrOBOPA;
OTBETCTBEHHOCTb CTOPOH TPYJOBOI'O I0IOBOPA;
M3MEHEHUE U MpeKpalleHne TPyI0BOro J0roBopa,
3aKJIFOUUTEIIbHBIE MTOJIOXKEHUS,

PEKBU3UTHI CTOPOH.

4.1.6. JloroBop 00 oOpa3oBaHMM 3aKJIIOYAeTCs B TPOCTOM MHUCBMEHHOW (opMe Mexay
YupexxaeHneM H POIUTENsIMH (3aKOHHBIMHU TPENCTABHTENSIMU) BOCIUTAHHUKOB. IlpumMepHas
CTPYKTypa BOroBopa 00pa3oBaHUsL:

npeamOya;

npeaMeT JOroBopa;
00s13aHHOCTH | TIpaBa CTOPOH;
OTBETCTBEHHOCTh CTOPOH;
AOMOJIHUTCIIbHBIC YCIIOBUA,
PEKBU3UTHI CTOPOH.

42. TekcT NOKaTbHOrO HOPMATHBHOTO aKTa COCTABISIETCS HAa PycCKOM si3bike (11.3.20.
«YHUPUIUPOBAHHON CHCTEMBI TOKYMEHTALUU. YHU(PUIMPOBAHHAS CUCTEMa OPTaHU3aLUOHHO -
pacnopsiauTensHOM AokymeHTaruu. Tpedosanus k odopmienuto gokymentos. TOCT P 7.0.97 -
2016»). dys ny4mero BOCIPHUSTHS TEKCT MOXKET OBbITh pa3fieNieH Ha OTACTbHbBIE YacTH (pasnensl,



NOJpa3zieNbl, MyHKTHI U T. 1.). Kaxkmoil 4acTu cienyer mpuCBOUTDH 3aroJIOBOK, KOTOPBIH TOJKEH
NepenaBaThb €€ KPaTKoe COAEPIKaHUE.

43. I[Ipu HeoOXOmUMOCTH ISl TIOJHOTHI HM3JIOKEHHS BOMPOCAa B  JIOKAJIBHBIX
HOPMATHBHBIX aKTaX MOTYT BOCIPOU3BOIUTHCS OTHAEJbHBIE TOJOXKEHHS HOPMATHUBHBIX AKTOB
Poccuiickoii @enepaiiny, KOTOPbIe MOJPKHBI UMETh CCBUIKHM HA 3TH aKThl U Ha OQUIIHMANIbHBIN
UCTOYHUK WX ONyOJIMKOBAHMSI.

4.4. Ecnu B IOKaJTbHOM HOPMATUBHOM aKTe MPHUBOIATCS TaONUIbL, TpadUKH, KapThl,
CXEMBI, TO OHU JOJIKHBI OQOPMITATHCS B BUIE MPUIIOKEHHH, & COOTBETCTBYIOIIUE MYHKTHI aKTa

JIOJDKHBI UMETh CCBIJIKU Ha 3TH MPUJIOKEHUS.

45. JIOKyMEeHTBl - TNPHIOXKEHUs] JOJDKHBI HMMETb COOTBETCTBYIOLIYK) OTMETKY,
YKa3bIBAIOLIYI HA UX CBSI3b C OCHOBHBIM IOKYMEHTOM. JTa OTMETKA CTABUTCS B IIPABOM BEPXHEM
yriy JOKYMEHTa - MPUJIOXKEHHs M BKIIOUaeT: cioBo «llpunoskeHue», mpu HEOOXOIMMOCTH €ro
HoMmep (Oe3 3Haka N°), HaUMEHOBaHHE, ATy W HOMEP OCHOBHOTO NOKyMeHTa. JIOKaJbHBIM
HOPMATHUBHBIN aKT JOJDKEH UMETh CKBO3HYIO HYMEPALIMIO CTPAHMULI.

5. PazpaGoTka JIOKAJTbHBIX HOPMATHBHBIX AKTOB

5.1. HMHUIIMaTOpOM MOATOTOBKH JIOKAJIbHBIX HOPMATHBHBIX aKTOB MOTYT OBITb!

*  y4peauTenb,

* opraHbl YHpasieHus: 00pa3oBaHHUEM,;

* AOMUHHCTpaLUs YUYPEKICHHUs B JIULE 3aBEAYIOILETO;

* OpraHbl TOCYAaPCTBEHHO - OOIECTBEHHOTO YIPABJICHUS Y UYPEIKACHNUS,

* YYaCTHHUKHU 00pa30oBaTEIbHBIX OTHOIIEHHH.

OcHoBaHMeM [UIsl MOJATOTOBKU JIOKAJBHOTO HOPMATHUBHOIO aKTa MOTYT TakKXKe SIBJISITbCS
U3MEHEHHs B 3aKOHOAaTeIbCcTBe P (BHECEHNE U3MEHEHUH, H3/1aHUE HOBBIX JIOKAJIbHBIX aKTOB).

5.2. IIpoekT OKaNbHOTO HOPMATHBHOTO aKTa TOTOBUTCS OTAEIbHBIM PAaOOTHHKOM HIIH
rpynmnoii  pabOTHUKOB MO MOPYYEHHIO 3aBENYyIOIEro, a TaKKe OPraHOM CaMOYIPAaBJICHUS
YupexxaeHus, KOTOPBI BCTYIIUI C COOTBETCTBYIOIIEH MHULIUATUBOM.

5.3. IToaroroBka JIOKaJIbHOTO HOPMATHBHOIO aKTa BKJIOYaeT B ceds H3ydeHHe
3aKOHOAATENBHBIX U UHBIX HOPMATHUBHBIX AKTOB, JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB Y UPEXKACHMUS,
PerJaMeHTUPYIOLINX T€ BOIPOCHL, KOTOPBIE MPEANOaraeTcs OTPasuTk B MPOEKTE HOBOIO aKTa, U
Ha 3TOH OCHOBE BBIOOD €ro BHIA, COAEPIKAHUS U MPEACTABJICHNE €r0 B MMCbMEHHOH (opme.

54. IToproroBka HamboJsiee BAKHBIX JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB (IIPOEKTOB
peweHnii coOpaHMii, MEICOBETOB, OPraHOB CAMOYIIPABICHMs, NMPUKA30B, MOJOXKEHUMN, MPaBUIL,
MOPSIAKOB) NTOJDKHA OCHOBBIBATBCS HA PE3YJIbTATaX aHAIM3a OCHOBHBIX CTOPOH JESITEIbHOCTH
VYupexxaeHus, TEHACHIUN €€ Pa3BUTHS U CIOKUBLIEHCS CUTYallUH.

5.5. ITo Bompocam mpmema Ha padoOTy, MEPEBOMOB, YBOJBHEHUM, MPENOCTABIICHUS
OTIIYCKOB, MOOLIPEHUI WM NPUBJICHEHNUE COTPYAHUKOB K JUCLUIIIIMHAPHOW MJIM MaTE€PHATIbHOU
OTBETCTBEHHOCTH U3JAI0TCs MPUKa3bl, B cooTBeTCTBUU ¢ TK PD.

5.6. IIpoekT JOKaNbHOTO HOPMATHBHOIO aKTa MOMJISKUT 00s3aTeIbHON MPOBEpPKE Ha
JUTEPATYPHYIO TPAMOTHOCTB, KOTOpask MPOBOAUTCS Y UPEKIAEHUEM CAMOCTOSITEIIBHO.

6. CorsiacoBaHue JIOKAJIbHOT0O HOPMATHBHOI'0 AKTA

6.1. IIpu HEOOXOIUMOCTH JIOKAJIBHBIN aKT IMPOXOIUT MPOLENYPY COrTACOBAHMUS.

6.2. B mpouecce corjacoBaHusl JOKYMEHT MepPeaaéTcs OT JIML, 3aHUMAIOIINX HIKECTOSIIUE
JOJIKHOCTH, JINLIAM, 3aHUMAIOIIUM BBILIECTOALINE JOJKHOCTH.

6.3. CormacoBaHune JIOKQJbHOTO HOPMATHUBHOIO akTa OQOPMIIIOT  PEKBHU3UTOM
«COI'JTACOBAHO». JOTOT pexkBU3UT BKJIIOYAEeT MOANHCh U JOJKHOCTb BHU3UPYIOILETO
JOKYMEHTA, paciIu(ppOBKY MOAMUCH (MHULIUAJBL, (PaMIIIHIO) U 1ATy MOATMCAHUS.

6.4. Ilocne cornacoBaHHs MPOEKT MEPENaeTCs Ha YTBEpP:KIAEHUE 3aBenyrouiemy. Ecnm nns
NPUHATHUS JIOKAJIBHOTO HOPMATHBHOTO aKTa HEOOXOIMMO YUUTHIBATH MHEHHE TIPEACTABUTEILHOTO
oprana paboTHHKOB (Tpodcor3a), TO A0 yTBep:KAeHHs padoTomaresneM MPOEKT AOKYMEHTa U
00OCHOBaHHE 1O HEMY JOJUKHBI OBITh HAIPABJIEHBI B 3TOT OpraH. Tako# MOpsIoK MpeayCcMOTPEH
ct.372 TK PO.



6.5. TIpoekT JOKajIbHOTO HOPMATHUBHOTO aKTa MOXET OBITh NMPENCTaBJIICH Ha OOCYKACHUE.
@Dopmbl TIpeacTaBaeHus As1 OOCYXKIEHUS MOTYT OBITh Pa3JIMYHBIMH, HAIpPUMEp, pa3MeleHHe
MPOEKTA JIOKAJTHHOTO HOPMATHBHOTO aKTa Ha MH(POPMALMOHHOM CTEHIE BMECTE, TOCTYITHOM IS
BceoOmero o0o3peHus, Ha OQUIHAIBPHOM caiiTe VYUYpeXKACHHUs, HaIlpaBlieHHe IPOEKTa
3aMHTEPECOBAHHBIM JIMIAM, TPOBEIEHHE COOTBETCTBYIOLIETO COOpaHUsl C KOJUICKTHBHBIM
0OCY’XIEeHHEM MTPOEKTA JIOKAJIBHOTO aKTa U T. [I.

7. IIpuHATHE T0KAJTBbHBIX AKTOB

7.1. JloxanbHble HOPMAaTUBHBIE AKThl MPUHUMAIKOTCS B COOTBETCTBUU ¢ DeaepanbHbIM
3aKOHOM U YCTaBOM YUPEKIEHHUS:

7.1.1. OO0um cobpaHueM pabOTHHKOB - JIOKAJIbHbIE HOPMATHBHBIE aKThI, CONEPIKAIIHe
HOPMBI TPYZOBOTO Tpasa (4acthb 4 crarbu 8 Tpynosoro konekca PD, crarbs 372).

7.1.2. Ilenarorn4eckuM COBETOM - JIOKAJIbHbIE HOPMATUBHBIE AKTHI, COAEPKALINE HOPMBI
perynupyromue oOpasoBarenbHbie OTHOeHus (cratbsi 30 DenepanpHOoro 3akoHa «O6
obpaszoBanun B Poccuiickoit @enepaunny.

7.1.3. Ilpy npuHATUM JOKAJIBHBIX AaKTOB, 3aTPAarMBANOLIUX IIPaBa BOCIHUTAHHUKOB,
yuutbiBaeTcst MHeHHe Cosera poxutenedl (3aKOHHBIX IPEACTABUTENEH) BOCIHUTAHHUKOB
YupexaeHus.

7.2. B npenycMOTpeHHBIX 3aKOHOATEIBCTBOM CIIy4asiX 3aBEAYIOLUN 10 YTBEPKIACHUS
JIOKAJIbHOT'O aKTa HAMPABJISIET €r0 NPOEKT B COOTBETCTBYIOLIUI OPraH CaMOYNPAaBJIECHUs, KOTOPBIA
B CPOK He mo3fgHee Tpex padoumx IHEH ¢ MOMEHTAa TOJyYeHHs JOKYMEHTOB HaIpaBisieT
3aBeNyOIEMY CBO€ MOTHBHPOBAHHOE€ MHEHHE B MUCbMEHHOH (opme. Ecnm cooTBeTCTBYIOLIMIA
OpraH CaMOYIIPaBJIEHUsI HE COIJVIACEH C MPOEKTOM JIOKAJbHOTO HOPMATUBHOIO aKTa WM XOYeT
BHECTH MPEUIOKEHHUS TI0 €ro yIY4IIeHHIO, 3aBeAyIOIHiA 00s3aH B TEUEHUE TPeX IHEeH mocie
MOJy4eHUs] MOTHUBMPOBAHHOIO MHEHHS IPOBECTH JAOINOJHUTENIbHBIE KOHCYJbTALMU C
npeacenaTe s iMi COOTBETCTBYIOIIUX OPTaHOB caMoyIpasiieHus. Bee pasHormacust opopMItsroTest
MPOTOKOJIOM. TOJIBKO MOCIIE 3TOrO 3aBENYIOLIUI BIPABE MPUHATH JIOKAJIBHBIA HOPMAaTUBHBIN aKT.

7.3. 3aBeayrouuil  YupexxIeHus IpUHUMAeT JIOKaJbHble HOPMATUBHBIE  aKThbl
CIEYIOIUMH CIIOCOOaMHU:

*  YTBEPXKIAET,

*  H3/aeT MpHuKa3 00 yTBEPKIEHUH JIOKAJIbHOIO HOPMATUBHOTO aKTa.

7.4. JloxanbHBIII HOPMATUBHBIN aKT BCTYNAeT B CHJIy C MOMEHTA, YKa3aHHOIO B HEM,
1100, B CiIydae OTCYTCTBHUS TAKOTO YKAa3aHHsI, C MOMEHTA UX YTBEPKIACHHUS.

7.5. Jlatoli mpUHSTHA JOKaJbHOTO HOPMATHUBHOIO aKTa, TPeOyIOIEro yTBEPKACHUS
3aBEYIOLINM, SIBJIAETCS 1aTa TAKOIO YTBEPXKACHMUS.

7.6. Ilpuy  yTBepKOEHUM  JIOKAIBHBIX  HOPMATHBHBIX  aKTOB  3aBEAYIOIIUI
PYKOBOJCTBYETCS HOpMaMH « Y HU(HUIIMPOBAHHON CHUCTEMbI JOKYMEHTALMH. YHHU(PHIHUPOBAHHAS
cHCTeMa OPraHU3alMOHHO - PACHOPSAUTENbHONW NOKyMeHTauuu. TpeOoBaHus K OGOPMIICHHIO
nokymeHToB ['OCT P 7.0.97 - 2016».

YTBepkaash JOKAJbHBII HOPMATHBHBIM aKT, 3aBEAYIOLIUN MOJOKEH MOCTABUTH MOAINUCH HA
pexBusuTe «I'pud yTBEpKAECHUS AOKYMEHTa». JTOT PEKBU3HT PACIONAralOT B MPABOM BEPXHEM
yray nokymeHnta. Ilomumo moamucu rpug nomken coctosats u3 cioBa Y TBEPXKIEHO (6es
KaBbIU€K), HAUMEHOBAHUE [OJUKHOCTH JIMLA, YTBEPXKAAIOLIEr0 IOKYMEHT, €ro HHHUIHAJIOB,
(bamMIIIUU 1 AaThl OAMUCAHUS, HAIPUMED,

YTBEPXXJEHO
3aBenyrouiui MBJIOY
«Herckuii can «Komobok»

JMYHAS TO/IHCh
Jlopopxuna B.H.

00.00.0000
Ilpu yTBep:kOEeHMHU MAOKYMEHTA HECKOJBKUMH AOJDKHOCTHBIMM JIMLUAMH UX MHNOANHUCH
pacnojararoT Ha OJJHOM yPOBHE.
7.7. Ilpy npuHATHM JIOKAJBHOTO HOPMATHBHOIO aKTa IyTeM U3JaHus IpPUKa3a,
HEOOXOIUMO OTPa3UTh:
* ATy BBEACHUS JOKAJIbHOIO HOPMATUBHOIO AKTa B NEHCTBHUE,



* ykazaHue 00 03HAKOMJICHHH PaOOTHUKOB C JIOKAJIbHBIM HOPMATUBHBIM aKTOM M CPOKH JJISI
3TOrO;

e (amMuINK U JOJIKHOCTHU JIUI. OTBETCTBEHHBIX 33 COOJIIOJIEHUE JIOKATBHOTO HOPMATHBHOTO
aKTa,

* JIpyrue yCJIOBUSL.

[Ipu yTBEpKIEHUU JIOKAJTHPHOTO HOPMATHUBHOTO aKTa MPUKA30M, 3aBEAYIOIEMY HEOOXOIUMO
3aMOJHUTD PEKBH3UT «'pud yTBEpKISHUS TOKYMEHTa». DTOT PEKBU3HUT PACIOJIArarT B MPABOM
BEPXHEM YIJIy JIOKAJbHOTO HOpMaTuBHOrOo akta. I'pud cocrout u3 cnosa YTBEPXJIEH
(YTBEPXJAEHA, YTBEPXJEHbI wimu YTBEPXJIEHO), HanMeHOBaHUS YTBEP:KAAIOMIETO
JOKYMEHTa B TBOPUTEJIBHOM MaJexKe, €ro 1aThl, HOMepa, Hapumep,

YTBEPXJIEHO
IIpukazom 3asenyroiiero
MBJIOY «Jlerckuii can
«Konobox»

Ot 0.00.0000 Ne 00

8. BBoa B aelicTBHE JTOKAJIBHBIX HOPMATHBHBIX AKTOB
8.1. IlpuHsaTHIE JOKaNIbHbIE HOPMAaTUBHBIC aKTbl BBOJAATCA B JEHCTBHE MPUKA30OM
3aBEAYIOLIEr0 YUpEKICHHs] ¢ MOMEHTAa HUX YTBEPXKAEHUs, €CJIHM HHOE HE MNPEeayCMOTPEHO
MPUKA30M.

9. O3HaKOMJIEHHE YUYACTHUKOB 00Pa30BaTE/IbHBIX OTHOLIEHHUI € JIOKAJIBLHBIMH
HOPMATHBHBIMH AKTAMH

9.1. Paboruuku Yupexnenus (dacte 2 cratbu 22 TK P®) B obs3arenpHOM moOpsiike
IOJUKHBI OBITH O3HAKOMJIEHBI TIOJ JIMYHYKO TOAMHUCH CO BCEMH JIOKAJbHBIMH HOPMATHBHBIMH
aKTaMH{, NPUHUMAEMbIMU B OpraHU3allUd U HENOCPENCTBEHHO CBA3aHHBIMU C HX TPYIOBOH
TESATEIbHOCTBIO.

Ecnu nokanbHBI HOPMATHUBHBIM aKT KacaeTCsl BOCIIMTAHHUKOB, UX POAUTENEH (3aKOHHBIX
MpeaCcTaBUTENel ), OH JOJKEH OBITh TOBEISH 10 MX CBEICHUS.

9.2. Ponutenu (3aKOHHBIE NPEACTABUTENN) BOCHHUTAHHUKOB 3HAKOMSTCS C JIOKAJbHBIMH
HOPMATUBHBIMH aKkTaMH IpU MOCTYIUIBHMM B YupexiaeHue B cooTBercTBuu ¢ «llopsakom
o3HakomyieHus ¢ fokymentamu MBJIOVY «Jletckuii can «KomoOGok», B TOM YHCIIE TIOCTYMAIOIUX
B HEE JIULDY.

9.3. JlokanpHBIE HOPMATHUBHBIC AKThl PA3MEINAIOTCS Ha OQUIIHAIBHOM caiiTe YUpekaeHHs B
cetu «HMHTEpHETY.

9.4. TloarBepxkneHune (pakTa O3HAKOMIIEHHS] PAOOTHHKOB C JIOKAJIbHBIMH HOPMATHBHBIMH
aKTaMH OCYIIECTBIIACTCS CIENYIOIIUM 00pa3oM:

* IOAINKUCHIO JIMIA HA JINCTE O3HAKOMIJICHHMS C yKa3aHueM (paMUINM, UMEHH, OTYECTBA H
JaThl O3HAKOMIICHHs. JIMCT O3HAKOMIIEHHsI NIPUJIAraeTCsl K KaKAOMY JIOKAIBHOMY HOPMATHUBHOMY
aKTy,

* IOATUCHIO JIMIA B crieruanbHoM <« KypHane o3HakoMJeHHsT paOOTHHKOB C JIOKAJIbHBIMU
HOPMATUBHBIMH aKTaMM».

9.5. He o3HakomiieHHe pabOTHHKOB C JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMH OPTaHU3aLIH
SBJIIETCSI HApPyLIEHHEM 3aKOHOAATENbCTBA O TPyAe M OO0 OXpaHe TpyAa M MOXKET IOBJICYb
aAMHHHMCTPATUBHYIO OTBETCTBEHHOCTD I 3aBeaytouiero no crarbe 5.27 KOAIT PO.

10. U3MeHeHHE JIOKAJBHBIX AKTOB
10.1. MBJOY «JHerckuii can «KomoOok» B JjuIle 3aBEAyIOIIErO BIpPaBe BHOCHTH
U3MEHEHUs1 B JIOKAJIbHbIE HOPMAaTHUBHBIE akThl. IIpenynoskeHHe O BHECEHUM HU3MEHEHUN MOXKET



UCXOIUTh OT JIFOOOrO OpraHa, KOTOPBIA BIIPaBe MOCTABUTH BOMPOC O pa3pabOTKe U MPUHSATHH
TAHHOTO JIOKAJIbHOTO HOPMATHUBHOIO AKTA.

10.2. JlokanbHble HOPMATHBHBIE aKTBHI MOTYT OBITh W3MEHEHBI IyTEM BHECEHHs] B HHX
JOTIOJTHUTEIbHBIX HOPM, IPU3HAHMSl YTPATUBIIUMU CHIJIY OTAENBHBIX HOPM, YTBEPXKIIEHUS HOBOM
PEAAKLUN CYIIECTBYOLINX HOPM:

*B CBA3U CO BCTYIJIEHUEM B CHJIly H3MEHEHHs 3aKOHAa WU APYyroro HOPMAaTHBHOIO
IPaBOBOIO  AaKTa, COACPXKAILErO HOPMBI TPYAOBOro mnpasa, KOJIEKTHBHOIO 1OroBOpa,
COTIJIALIEHUS,

* 110 COOCTBEHHOMY YCMOTpPEHHIO. B 3TOM cilydae mpuHIMaeMble JIOKaJIbHbIE HOPMATHBHBIC
aKThl HE MOTYT YXYyIIIATh MOJIOKEHUSI paOOTHUKOB, BOCIIMTAHHUKOB, UX POAHUTENEH (3aKOHHBIX
IPECTaBUTENEH) MO CPAaBHEHUIO C TPYAOBBIM 3aKOHOAATENIbCTBOM, 3aKOHONATEIBCTBOM OO0
obpazoBanun, KoIeKTHBHBIM IOTOBOPaM, COTJIAIICHUSIMU,

* U3MEHEHHUs] BHOCSATCS B TOM JK€ MOPSIKE, B KOTOPOM JIOKQJbHbIH HOPMATUBHBIM aKkT
pa3pabaTbIBaeTCs M YTBEPXKIACTCS MEPBOHAYAIBHO. 3aBEAYIOIIMN BIPaBE B OJHOCTOPOHHEM
NOpSiAKE HM3MEHHWTb YCIOBHSI JOTOBOpPa C Pa0OTHUKOM B CiIydae OPTaHM3ALMOHHBIX WM
TEXHOJIOTHYECKUX M3MEHEeHUH ycnosuil Tpyaa. Ilpu 3ToM HeoOxoammo cobmonaTe IMpoLEnypy,
onpeneneHHyro B cratbe 74 TK P®. Eciau nokanbHble HOPMATUBHBIE AKTHI IPUHUMATH C YY€TOM
MHEHHS MTPEICTABUTEIBHOTO OpraHa pabOTHUKOB, M3MEHEHHs] MOTYT OBITh BHECEHBI TOJBKO IPH
COOMIOICHNH TIOPSIAKA yueTa MHeHUs 3Toro oprasa (ct. 372 TK P®).

11. OT™MeHA JOKANBLHBIX HOPMATHBHbBIX AKTOB

11.1. OcHOBaHUSAMU AJIs1 OTMEHBI JIOKAJIbHBIX HOPMATUBHBIX aKTOB SIBJISTFOTCS:

* ICT€YEHHE CpPOKa AEHCTBHS JIOKAJBbHOTO HOPMATHBHOIO akTa (ecnu mpu paspaboTke
JIOKAJILHOTO aKTa ObLT OTIpeJeNieH MEePUO] €r0 NeiiCTBHU);

* BCTYIUICHHE€ B CHJIy 3aKOHa WM JAPYroro IpaBOBOrO aKTa, COAEPXKALIErO HOPMBI
TpynoBoro mpasa, KomnekTMBHOrO [0roBopa, COIVIAIIEHHs, KOIZAAa YKAa3aHHbIE AaKThI
yCTaHABJIMBAKOT 0OJiee BBICOKUI YPOBEHb rapaHTUil pabOTHUKAM O CPABHEHHUIO C ACHCTBYIOLINM
JIOKaJIbHBIM HOPMaTHBHBIM aKTOM.

11.2. OrMeHa JIOKanbHOIO HOPMATHUBHOIO aKTa B CBSI3U C YTPAaTOW CHJIbI MPOU3BOAUTCS
INPUKA30M 3aBEAYIOLIETO II0 OCHOBHOM JACATEIBHOCTH YUPEXKIEHUS C O3HAKOMIICHHEM
pPaOOTHUKOB C CONIEPKaHUEM MPUKA3a IO/ TOATHCE.



llpo wHypoBaHo,
npoHymeposaHo i
CKpenseHo neyarblo
7( cemb) inCTOB
3aB.Mb0OY:/



